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22 NOV 1965
MEMORANDUM FOR: Deputy Director for Support
SUBJECT 1 Appointmant of Career Trainces
REFERENCE : Memo for D/MS, D/Pers, D/8, DIR fr DDS, &d 6 Nov 63
sarme subject

1. This memoraadurn contains a recommendation for your approval.
Such recsmmendation is contained in paragraph 4.

2. In respomse o the referenced memeorandurm:, Attachment A defines
the criteria and outiines the responsibilitics of the Offices of Medical Seyvices,
Personnel, Security, and Training in step by step procedures under which

provistonal security clearances will be granted for entrance on duty of selected

Corser Trainpes. Implementation of this program will net reguire additional
personnel oF space at this time. I you approve this recommendation. the
Offices of Training and Personnel will collaborate in maintatning aspropriate
records &6 the basis for evaluating and reporting on the effectiveness of
these procedures.

3. This proposal conforms to the guidelines which were coatained in
the referenced mamorandum except that it does not limit the program (o
unmarried applicants, In the course of developing these procedures, it became
evidont that a progysm which excluded married candidates would be inadequate.
During the first ten months of this year, only 36 percent of the Uareer Trainess
that entersed on duty were single. The percentage of wvamarried Career Trainees
will probably decrease as we coutinue to seek candidate s with advanced academic
degrees or who have had some practical work experience in addition to their
academic training and who have fulfilled their roilitary sbligations. A high
percentage of candidates with thess gualifications will be married. We bellove
that married candidates can be accommodated within this program reasonably
and without significant difficulty. As proposed, the limitations and conditions
of provisional clearance employment =fl1 be discuseed thoroughly and in detail
with each candidate for such employment and the candidats will sign a meviorandum
achknowiedging his understanding of these 1imitations and conditions (Attachment B).
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4, It is recommended that you approve the criteria and nrocedures
outlined in Attachments A and B as the program for gelecting those candidates
who will be granted provisional security clearances for entering on duty as
Carecr Tralnees. -

/8/ Ezmott D, Eb‘hﬂlgu

Emmétt . Echols
Director of Personnel

Attachments: A[S

CONCURRENCES:

2 3 KGOV 1960

fﬂ Drector of Training - Date
25X1A 2 72 NOV 1965
" Director of Security S Date
Jormt K. TInTenN MDD ' e 2 § NGV 19_65
Director of Medical Services "'Tti;‘:; | Date™.
N .
The recommendation in paragrach 4 is approved. -
> 4 DEC 1965
Deputy Director for Support Date
Distribution: Note question on memo of
O - Return to D/ Pers understanding and comment
2 - DDS on letter to recruiters.
Z - DT&
2 -D/S g Ay Ky KAE
1 - D/wms

1 - C/2OD/OP
1 -~ D/ Pers Stayback
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Criteria and Prrmeéureq for Employment of Selected Career Trai:nee ‘
Sam!iéates on a Provielonal Clearance Basis

BUMMARY

Thie paper outlines the e:rzteria wader which selected i‘;areer
Trainee candidates will be employed on 2 Px ovisional Clearance basis,

T the conditions under which they will be smployed, and the benefits to

which- ihsey wiii bs: c*ntitled. This ﬁ&yﬂr also states the mx?ective

Bervices, an& 3e¢urity In dete rmiaing the eiigihﬂit:; f:f!‘:’ a tt‘arear Trainee
candidate for Provisional Clearance employment.

CRITERIA
A Career Trainee will be appointed with a Provisional Security

Clearance only after the following criteriz have been met;

a8, 'The candidate has met fully the gualification standards
for exaployment as 8 Career Trainece.

b. He is medically qualified for the Carecr Training E’rogram
including special training.

CONDITIONS

A Career Traince who enters on duty with 2 Provisional Security
Clearance will not have access to classified inforination, activities, ox
areas. He will be gainfully employed in appropeiate unclassified activities
suck as language tralning, unclassified reseavch projects, and other
unclassified tasks. When Full S8ecurity Clsarance is granted, the Trainee
will be assigned to the normal activities of the Career Tralning Program.
If the Office of Becurity advises that a Provisionally Employed Career
Trainee does not meet the Agency's Security SBtandards, his employment
will be terminated.
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BENETFITS

A Caveer Trainee with a Provisional Sacurity Clearance will
be entitled to the same benefits ap avre aveilable to regular staff employees:
regular salary, accordingto GS-grade; government and Agency insurance
programs; annnal, sick and other leave beneflte; membership in the
Agency Credit Union; and Civil Service Retirement. Credit Union
officials will have final authority conceraing Credit Union loans o
Provisionally Cleared Career Trainees.

RESPONSIBILITIES

Otfices of Personnel and Training (CTP)

The Offices of Perscanel and Training {CTR) jointly will be
N reepongible for:

\«,\ a. Determining that a Caveer Trainec candidate mects the
"‘\g\a&liﬁca:ims standards of the Program.
\51 Identifying those Career Trainee candidates who are eligible
Sl to be bonsidered for Provisional Clearance employment and whose
* individual circumstances indicate that such employ ment arrangements
‘are in the Agency's interest.

c. Discussing in detail with each such candidate the limitations
and conditions of Provisional Clearance ermployment. The decision
to apt for such em@féﬁy:mn‘t will be the candidate's. If he requests
Provisional Clearance employment, he will execute 2 Memorandum of
Unde ratanding { Attachraent Bl

d. Advising the Office of Medical Services and the Office of
Security that the Career Trainee candidate is being procesaed for
Provisional Clearance employment,

Vo
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e¢. Entering on duty and 'supervising the activities of Career
Trainees with Provielonal Security Clearances.

.41} The Qifice of Per sonnel Placement Tearn which sanports
CTP is responeible for this EOD processing which will include
appropriate briefing, completion of appointment and other forins.
administration of Oath of Office, and scheduling of appointments
for insurance brieflng and for language proficiency testing.

{2} On behalf of the Chief, Carecr Training Prugram, the
CTP Personnel Unit will be the Career Trainee's point of contact
for supervisicn and administrative management ineluding the
assignment of appropriate unclagsified work projects. Provisionally
Employed Caresr Trainees will be admitted to the CTE] Perponnel
Office on a visitor-badge basis. N e

£. Terminating a Provisionally Employed Career Traince on advice
by the Office of Becurity that he does not meet the Agency's security
standards. In doing so, the Office of Personnel =il adhere to the
Agency policy of not informing the {ndividual of the specific reason{s)
for termdnation.

Office of Medical Services

The procedures for the medical evaluation of Carveer Trainee
candidates being considered for Provisional Clearance employment will
he the same as for other Career Traineo candidates. Therefore, the
Office of Medical Services, upon receipt of Forms 570 and 259 irom the
Office of Personnel, will provide a pre-employment medical evaluation;
will evaluate the candidate to determine his medical gualifications for CTF and
special training; and will report its evaluation to the Chief, CTP,

Office of Security

The Office of Security will, upon receipt of Form 377 and supporting
documents, evaluate the candidate for Invitee Clearance and for Provisional
Clearance. When Provisional Clearance has been granted, the Office
of Security will continue its investigation for Full Clearance.
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splitant Keview Pagel

The Applicast Reslvs Fanel will partoipate a2 g prepviate in the
coasiderstios of Carzery Tralnes candidates for Provisd gl Tlenrance
amployraent.
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